Ratana Metta Organization

No. (483-B), 1%t Floor, Aung Myittar Street, 4™ Quarter (South), Thaketa Township, Yangon.
Contact Phone: 09 73024794

Email: ratanametta.recruitment@gmail.com

Rtana Metta Organization (RMO)

Vacancy Announcement
Title : Project Manager
Location : Dala Township, Yangon
Report to : Head of Programme, Program Committee
Direct reports : Project Officer, Community Mobilizer, MEAL Asst:, Accountant
Duration : One Year( Possible with Extension)
Application Deadline : 18 " May, 2025 (Interview process could be before the deadline
as needed.)

Organization Background:

Ratana Metta Organization (RMQ) was founded on September 10, 2004, with the main objective
of preventing the transmission of HIV/AIDS in Myanmar. Since then, it has grown enormously
into one of the outstanding local NGOs in Myanmar covering health, child protection, livelihood,
women, youth, and peace-building sectors. In partnership with the UN, INGOs, NGOs, and CBOs
for over 19 years, RMO holds excellent track records in implementing multi-sector projects. RMO
IS now operating 6 branch offices in different parts of Myanmar. Registered with the Ministry of
Home Affairs (Registration No. 1098), RMO is systematically organized with its vision, mission,
objectives, core values, and strategic plans.

Project Summary:

The project, based in Dala peri-urban townships, recognizes the role of local partners and mother
support groups in achieving sustained positive nutrition outcomes for pregnant, breastfeeding
women, and children under five. Its main objective is to enhance food security and livelihoods for
poor and vulnerable groups, helping them recover from and withstand shocks and stressors. The
initiative focuses on improving the skills of partner staff, volunteers, and mother support group
members, while also strengthening the organizational capacities of local partners including
technical and operating feedback emphasizing personal hygiene and appropriate practices for
children.

The ultimate aim is to provide better services to individuals and communities while using resources
wisely and striving to achieve the goals by implementing strategic changes, adopting best
practices, and continuously evaluating their processes.

Job Summary:

He/she is responsible for overall project management and must be a graduate. The Project Manager
has the responsibility to operate the project on a day-to-day basis under the supervision of the
program department and executive committee/board at RMO’s head office. The Project Manager’s
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prime responsibility is to ensure that the project produces the results (outputs) specified in the
project document, to the required standard of quality and within the specified constraints of time
and cost. PM has to manage project teams Dala T/S Yangon to project areas to achieve the
project’s expected results and effective project implementation.

Responsibility and Tasks
Project Implementation and coordination

Must have knowledge Early Child Care and Development, project management, and
human management

Take the leading role in identifying constraints, opportunities, and possible improvement
of access to Maternity Nutrition for Child to Women and Child programs and advise
accordingly.

Design Maternity Nutrition for Child to Women and Child strategy to be lined with crisis
and organize relevant training for CSOs, Community Support Groups (CSGSs).
Engagement with the Community’s group of mother and meet with children.

Close cooperation with donor TdH and HDN focal persons and other service providers,
government counterparts, and coordination mechanism

Responsible for addressing any project-related issue quickly and raising any potential risks
or issues with the Program department, Senior Management Team (SMT), RMO’s
Executive Committee members, and donor TdH.

Represent the project to relevant duty-bearers maintain regular contact and build good
relations with stakeholders and regularly update on the progress of the project
implementation and challenges;

Conduct monthly and quarterly project planning, review, and progress meetings with the
project team

Quarterly and monthly follow-up and monitoring of related team and staff members
assigned in respective townships.

Submit a monthly project progress report and project activities to the Program department
and Program EC members.

Networking with other INGOs, NGOs, UN, Women networks and CSOs for program
implementation

Submit quality reports to donors and participate in project review meetings with donor
organizations

Participate in any other related duties in coordination with head office departments.

People Management

Lead and manage the have Maternity Nutrition for Child to Women and Child team
members project officer and project team (including planning, performance evaluation,
motivation, and development)
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Staff capacity building technical support, and other related approaches and general
development of project team members by providing necessary technical guidance and
support.

Train project staff in technical areas through formal and informal interactions

Supervise and make proper guidance to all staff and relevant CSOs are in line with
procedures and guidelines to achieve targeted goals

Manage to have quality reports (report, progress, quarterly, bi-annual, and annual) that
ensure appropriate capturing of the project.

Financial Management

Management and accountability on utilization of the project budget to be in line with
RMO’s financial policies, guidelines, and procedures

Carry out monthly budget reviews of the project budget in coordination with the Finance
team

Manage to control the variance of the approved budget and the actual expenses for the
project

To oversee the project accountants and guidance for the budget utilization, quarterly fund
request, and liquidation

Check the project financial report before submission to the donor

Lead as a focal point and responsibility to facilitate donor spot checks and feedback

Oversee and guide procurement, admin, and finance activities of the project according to
organization policies;

Job Requirements:

Must be University degree .

Minimum of 3 years of experience in Maternity Nutrition for Children to Women and Child
and Nutrition support and in-kind grants to CSOs.

Minimum of 3-year project management and experience in strong management of project
budget and overseeing project teams in different locations

Demonstrated experience in project planning, implementation, monitoring, evaluation
Good experience in donor reporting and presentation skills

Excellent coordination, facilitation, and negotiation skills;

Competency in Microsoft Word, Excel, PowerPoint, and digital tools.

Commitment to and understanding of the organization’s aims core values and principles

Good personal organizational skills, including time management, and the ability to meet
deadlines and work under pressure

Working proficiency in English (both written and verbal)
Strong computer proficiency and data management
Good problem-solving skills and ability to work independently
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= Willingness to travel to field offices occasionally to have effective project implementation

= Must be able to carry out the duties assigned by the responsible person according to
business need.

How to apply:

« Please submit your updated CV with contact details of 3 referees and a cover letter,
summarizing why you are suitable for this position and how to fulfill the labor rights
project’s job qualification and requirements to ratanametta.recruitment@gmail.com not
later than 5:00 PM, 18 ™ May,2025 Applications after the closing date will not be
accepted

 Please note that there is no telephone inquiry; only shortlisted applicants will be contacted
for written test and interview.

Child Safeguarding:

RMO is working with children, persons with disability (PwD), and PLHIV and is committed to the safeguarding of
children and vulnerable adults under the core sectors of our work. We have zero tolerance for any behaviors and
practices that put children and/or vulnerable adults at risk of abuse and/or harm. Successful candidates will be

expected to adhere to the Code of Conduct and sign up for RMO’s Child Safeguarding policy and PSEA, financial
fraud.
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