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Myanmar Medical Association
“Humanitarian Component Reproductive Health Project in Rakhine State
{Re- announcement}

	Post
	 Project Coordinator (Sittwe)

	Responsible for areas
	 Fixed & Mobile Clinic ( Sittwe - Rakhine State)

	Starting Date
	 During September to 31st December, 2026

	Duration
	3 months (probation  and extendable)

	Vacancy Number
	 004-2026/MMA- Humanitarian Component    Reproductive Health Project 

	Vacancy Closing Date
	07.10.2026



Functional and Hierarchical Lines 
· Hierarchically accountable to: President of Myanmar Medical Association.
· Functionally accountable to: Senior Manager of Program Management Department, Myanmar Medical Association (MMA).
Purpose of this position: 
· Project Coordinator will take and lead project activities and SRH Mobile teams health care services to achieve the goals and also responsible for provide effective management and operational support to the implementation of Reproductive Health.

Terms Of Reference for Project Coordinator
 Specific responsibilities include:- 
· Design technically efficient and cost effective planning; appropriate for hard to reach target communities. 
· Lead the creation of action plan, budgets, management systems, data collection and reporting procedures: ensuring health staff are thoroughly trained in these processes. 
· Lead need assessment, base line and end line survey. 
· Oversee project reporting, program frame work or other materials as determined or advised.
· Advice Medical Doctors, and staff and those concerned, on the Project's progress and drawbacks, and provide oversight to field teams. 
· Monitor community-based activities in consultation with PMD, MMA. 
· Provide technical guidance and supervision in planning, managing and implementing health activities. 
· Represent Reproductive Health related coordination meetings or other meetings as required, in consultation with PMD, MMA, and immediate feedback on the progress/outcomes/constraints etc., are to be made to PMD, MMA. 
· Identify the training needs of health project staff and build capacity where needed in consultation with PMD, MMA and/or feedback to PMD, MMA on the urgent actions taken. 
· Any other duties assigned by PMD, MMA: those required to support the coordinated health plans and activities in the field to achieve fruitful achievements and successful implementations. 
· Consult with PMD, MMA and coordinate with other operational staff to handle recruitments, related to operations esp.: Admin and other necessities. 
· Identify the training needs for management of Logistics and M&E and other operational staff, in consultation with PMD, MMA. 
· In consultation with PMD, MMA, to establish and supervise Reproductive Health security and safety system with regular inspections. 
· In consultation with PMD, MMA, to ensure staff handle property management and maintenance issues for healthy and professional environment creating tools and controls where needed. 
· Regularly brief Reproductive Health senior members and team, on the Challenges, Solutions and Needs on the Present Status (including logistics, M&E, and operational issues in General), and the Report is to be forwarded or presented to PMD, MMA, immediately. 

 Desired Background and Experience: 
· A Medical Degree holder (MB.BS), preferable exposure and experienced in Reproductive Health. 
· An at least 3 years of experience in the Public Service with exposure in Administration, Human Resource Management, and good knowledge in Health (or) an equivalent exposure in any NGO/INGO is preferable. 
· Management, Coordination and Communication skills are mandatory and also need to follow MMA Code of Ethics.
· Excellent knowledge in Administration, Planning, Implementation and Management of Health Projects, with successful achievement is preferred. 
· Excellent communication skills, both written and spoken in Myanmar and English are essential. 
· Life member of MMA. 
· Must be valid medical license.
· Need to follow MMA Code of Ethics.
· Immediate family members of a staff are not allowed to apply for a position in the same project in MMA.
· Proficient in MS Word, Power Point Excel and Internet usage is a paramount. 
· Have ability to be pro-active and accountability is highly critical for this Post. 
Application Addressed to: 
Please send your signed application in the prescribed form together with updated CV, educational credentials and reference to Senior Manager, Program Management Department, Myanmar Medical Association at 249, Theinbyu Road, Mingalartaungnyunt Township, Yangon, personal or by post and advance copy by email to tinttunkyaw1957@gmail.com,  ihdmmam@gmail.com,rhrakhineprojectsittwe@gmail.com and mmarhrakhinefinance@gmail.com  not later than 7th October, 2026.
[bookmark: _Hlk153887134](More information is available at MIMU: www.themimu.info, MMA website or MMA Program Management Department, 249, Theinbyu Road, Minglartaunnyunt Township, Yangon Phone Number +95-1-399474)
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MMA Vacancy Application Form (Medical)
(A) Vacancy Particulars
(1) Vacancy Notice No.	----------------------------------------------------------------------------
 (2) Date of Issued   		----------------------------------------------------------------------------
(3)  Applied Post		----------------------------------------------------------------------------
        	
 (4) Project Name		----------------------------------------------------------------------------	(5) Date of application 	----------------------------------------------------------------------------	(B)  Personal Data
(1) Name  			----------------------------------------------------------------------------
(2) Date of Birth  		----------------------------------------------------------------------------
(3) Age			----------------------------------------------------------------------------
(4) Father's Name		----------------------------------------------------------------------------	(5) Sama Number		----------------------------------------------------------------------------	(6) Nationality  		----------------------------------------------------------------------------
(7) N. R. C No.			----------------------------------------------------------------------------
(8) Permanent Address  	----------------------------------------------------------------------------  
 (9) Phone No.		----------------------------------------------------------------------------
(10) E-mail			----------------------------------------------------------------------------
(11) Contact Address      	----------------------------------------------------------------------------
 (12)Education Background
Institution		Year		Degree/Diploma/Certificates	Place	Major
(a)  ----------------------------	-----------	---------------------------	---------------	--------------
(b) ----------------------------	-----------	---------------------------	---------------	--------------
(c) ----------------------------	-----------	--------------------------	---------------	--------------
(d) ----------------------------	-----------	---------------------------	---------------	--------------
(e) ----------------------------	-----------	---------------------------	---------------	--------------
 (C) Previous Experiences/ Exposures (Starting from most recent period)

	 (1)Job/ Designation
	

	(2)Department/ Organization
	

	(3)Period
	

	(4)Duration
	

	(5)Duties and Responsibilities
	

	(6)Reason for Leaving
	



	(1)Job/ Designation
	

	(2)Department/ Organization
	

	(3)Period
	

	(4)Duration
	

	(5)Duties and Responsibilities
	

	(6)Reason for Leaving
	



	(1)Job/ Designation
	

	(2)Department/ Organization
	

	(3)Period
	

	(4)Duration
	

	(5)Duties and Responsibilities
	

	(6)Reason for Leaving
	


	(D) Why does the position interest you?
		---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------



(E) Two Professional Referees
     Name 	-----------------------------------		Name	-------------------------------------------------
	Title	-----------------------------------		Title	-------------------------------------------------
	Employer ----------------------------------		Employer---------------------------------------------
	Address	---------------------------------		Address-----------------------------------------------
	Phone	-----------------------------------		Phone	-------------------------------------------------
	Email	-----------------------------------		Email	-------------------------------------------------
        


     ____________________
Signature of Application


Note:
Lists of Documents to be photo copied and attached
(1) All academic certificates (Doctorate/Master/Bachelor/Diploma/Certificate)
(2) Myanmar Medical Council Certificate
(3) Sama Card
(4) Myanmar Medical Association membership card
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MYANMAR MEDICAL ASSOCIATION

No.249, Theinbyu Road, Mingalartaungnyut Township, Yangon, Myanmar.
Tel: / Fax: 01-8378863, 8380899, 8388097, 8394141, 09 8601677
Website : www.mmacentral.org, mmacorg@gmail.com, mmacoffice249@gmail.com





